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1.0.  General.

As a senior noncommissioned officer, you will be responsible for preparing and inspecting 
various munitions shipments using different types of transportation assets.  The success of our 
forces depend on your ability to successfully supply/resupply munitions assets.  It is very 
important that you enforce safety and prescribed regulatory guidelines in everyday operations.  
Requiring safe practices as well as adhering to regulatory guidance will ensure the mission is 
accomplished efficiently and effectively without injury to personnel or damage to munitions or 
equipment.  

To effectively prepare and transport munitions you must have a working knowledge and 
understanding of all applicable movement regulations, technical manuals, and all of the necessary 
forms.  

This lesson will cover Inspect Munitions Prepared for Air Shipment.

2.0.  Prepare Shipper’s Declaration For Dangerous Goods.

When preparing munitions for aircraft shipment, the Shipper’s Declaration for Dangerous Goods 
form must be prepared in two copies.  One copy must be attached to the aircraft commander’s 
manifest and the other must be attached to the station file manifest.  Only one Shipper’s 
Declaration for Dangerous Goods is required when shipments involve an item with multiple 
hazards.  In this case, certify the shipment to the highest hazard class and identify other hazards 
by providing the proper shipping name (PSN), hazard class, and quantity in the supplemental 
block of the Shipper’s Declaration for Dangerous Goods form.  

Personnel certifying air shipments must have successfully completed one of the following 
courses listed in TM 38-250:

 Technical Transportation of Hazardous Materials.
 Defense Packaging of Hazardous Materials.
 Installation Traffic Management of Hazardous Materials.

2.1.  Completed Shipper’s Declaration for Dangerous Goods.

Refer to supplementary reading pages SR-43 and SR-44 for a sample of completed forms and 
labeling requirements.

3.0.  Inspect Packages or Pallets of Munitions.

When inspecting munitions prepared for air shipment, you must use the applicable AR’s, TM’s, 
and outload drawings.  Hazardous material must be inspected by a qualified representative of the 
air cargo terminal function before it is accepted into the aircraft system, i.e. the airlift control 
element (ALCE), departure control element (DACG), or the transportation control unit (TCU).
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CAUTION:  Reject packages showing evidence of leakage (moisture or staining) or other 
suspected damage until corrective action is taken to ensure the item is safe for shipment.  
Properly store suspect packages containing explosive material pending disposal or repair.

NOTE:  Explosive Items.  If an explosive item is dropped or damaged, the Transportation or 
Packaging Office will immediately contact safety or munitions personnel to determine disposal.

3.1.  Originating Activity.

The originating activity must prevent the entry of improper shipment of hazardous material into 
the transportation cycle.  Activities must establish a quality control program and consider a 100 
percent inspection to ensure that hazardous materials are packed, marked, labeled, and certified 
to satisfy regulatory guidelines and safety airlift criteria.  The originating activity must:

 Inspect each package to determine that the container is authorized and in condition for 
military air shipment of the material contained therein.

 Check shipper’s certification for overall accuracy.  Make sure the correct paragraph and 
subparagraph are cited.

 Immediately remove damaged or improperly prepared packages from the transportation 
system.

 Ensure overseas shipments are in performance oriented packaging (POP) containers.

 Periodically inspect cylinders or spheres to ensure they have been retested and marked as 

required by 49 CFR 173.34(e) and DoD DSAR 4145.25/AR 700-68/NAVSUPINST 
4440.128B/MCO 10330.2B/ AFR 67-12, Storage of Handling of Compressed Gasses and 
Cylinders.  Do not offer for transportation any cylinder or sphere not meeting this 
requirement.

3.2.  Other Than Originating Activity.

Inspectors at other than the originating activity must:

 Remove improperly prepared or damaged containers from the transportation system and 
advise the shipper to immediately coordinate corrective action.  Properly store suspect 
packages containing explosive material pending repair or disposition.

 Ensure overseas shipments are in POP containers.

 Review all Shipper’s Declarations for Dangerous Goods for accuracy.  Make sure special 
instructions and warning labels are complete and being followed.
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 Do not violate compatibility requirements in the consolidation or makeup of cargo loads.

 Prepare SF 361, Transportation Discrepancy Report, according to AR 55- 38/NAVSPINST 

4610.33C/AFR 75-18/MCO P4610.19D/DLAR 4500.15.  or a SF 364 Report of Discrepancy, 
according to DLAR 4140.55/AR 735-11-2/NAVMATINST 4355.73 B/AFR 400-54/MCO 
4430.3H.

3.3.  Unitized, Palletized, Consolidated, or Containerized Loads.

The following instructions apply for unitized, palletized, consolidated, or containerized loads:

 Shipper’s offering the material for air shipment must ensure loads are capable of being 
handled at the aerial ports.

 Unitized loads must be configured to be as stable as a single container.  

 The load must provide easy accessibility to any individual package in case of inflight 

emergency.  

 Do not use fiberboard or plywood sideboards on loads unless specifically required by TM 38-

250.

 The load must be compatible.

 Be packaged, marked, labeled, and certified to the requirements of this manual and MIL-
STD-129.

 Prepare containerized loads to:

 Ensure air transportation personnel have access to the contents for inspection and the 
hazardous materials are accessible to the flight crew during flight.  Provide a key to 
unescorted, locked containers to the aircraft commander or designated representative.  
See attachment 21 for items that can be nonaccessible.

 Ensure installed equipment meets the restraint criteria of MIL-A-8421.

 Consolidated loads must also have the PSN, identification number, and hazard label on the 
overpack container for each hazardous material inside.
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4.0.  Certifying the Shipment.

A shipper’s certification must be completed on the Shipper’s Declaration for Dangerous Goods 
form and placed next to the address markings of each container.  The Shipper’s Declaration for 
Dangerous Goods form must be protected and waterproofed according to MIL-STD-129.  
Information on the Shipper’s Declaration for Dangerous Goods form must be typed or preprinted.  
Pen and ink changes may be made to any of the keys.  Changes to keys 2, 3, 8, 9, and 19 can be 
made by anyone without effecting the certification.  All other key changes must be made by the 
certifying official.  All personnel making a key change must sign above the change.

Unless otherwise specified, the shipper’s certification is required on all air shipments of 
hazardous materials.  Where specification packaging, marking, and labeling are expected by TM 
38-250, the completed certificate is still required.  Only one Shipper’s Declaration for Dangerous 
Goods form is required when shipments involve a single item with multiple hazards.  Certify the 
shipment to the highest hazard.  Identify all hazards as prescribed in TM 38-250, Table A4-1, in 
the supplementary reading.  

In instances where there are not enough copies of the Shipper’s Declaration for Dangerous Goods 
form, a certified true copy is authorized.  When making a certified true copy:

 Type all information verbatim from the original form and annotate on the true copy, for 
example: John Doe, 2 Jun 98.

 On the reverse side of the form, type or clearly print the words “True Copy” and the name of 
the individual who is certifying the form to be a true copy.  This official must sign his/her 
name in longhand above the typed or printed name.  The individual need not be a qualified 
inspector to certify the Shipper’s Declaration for Dangerous Goods form is a true copy.

 Certifying hazardous materials is performed using attachment 17 of TM 38-250, which is 
provided in the supplementary reading.
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PRACTICAL EXERCISE
LESSON 55B40C10

This practical exercise will enforce the information covered in this lesson.  Answer the following 
questions.  Cite the appropriate page and paragraph in the lesson that supports your answer.

1.  How do you prepare a Certified True copy of the Shipper’s Declaration for Dangerous Goods 
form?

ANSWER: 

REFERENCE:

2. Using the TM 38-250 Sup Reading Extract & Joint Hazard Classification system from lesson 
C09 Handout, identify the proper munitions markings to include proper shipping name, 
identification number, labels, and group for the following nomenclatures:

PROPER HAZARD UN/ID            PACKAGING
NOMENCLATURE  SHIPPING NAME CLASS  #  LABEL    PARAGRAPH

Grenade, Smoke Screen: 

Mine, Claymore M18A1: 

Ctg, 5.56mm Ball: 

REFERENCE:
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3. Before an air shipment can be accepted what agency or agencies must inspect the palletized 
munitions load?

ANSWER: 

REFERENCE:
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PRACTICAL EXERCISE
SOLUTION

1.  Answer:
a.  Type all the information verbatim from the original Shipper’s Declaration for 

Dangerous Goods form.

b.  Use the typed information in the signature block from the original form and 
annotate it on the true copy.  On the reverse side of the form, type or print clearly 
the words “TRUE COPY” and the name of the individual who is certifying the 
form to be a true copy.  The official must sign his or her name in longhand above 
the typed or printed name.  The individual need not be qualified as an inspector to 
certify the Shipper’s Declaration for Dangerous Goods form is a true copy.

Reference:  TM 38-250, A17.1.8.

2. Answer:

PROPER SHIPPING HAZARD UN/ID PACKAGING
NAME CLASS # LABEL PARAGRAPH
a.  Ammunition, Smoke Class 1.4.G

Explosive
0303 F A5.9

b.  Mines Class 1.1.D
Explosive

0137 I A5.76

c.  Cartridges for Small 
Arms, Insert

Class 1.4.S
Explosive

0012 3 A5.21

Reference:  TM 38-250, Table A4-1.

3.  Answer:  Hazardous materials must be inspected by a representative of the air cargo terminal 
function before it is accepted into the aircraft system i.e., the airlift control element 
(ALCE), departure airfield control element (DACG), or the transportation control 
unit (TCU).

Reference:  Paragraph 3.0.
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